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	Application for Employment

	Please return the completed form to:


	The Human Resources Department

Southgate College, High Street, 

Southgate, London, N14 6BS 

Tel:  020 8886 6521 ext 6243: Fax: 020 8982 5076

Email: jobs@southgate.ac.uk


	Application for the post of:
	


	Surname:
	Forenames:
	Title:

	(Please note that if an email address is provided this will usually be used for communicating with you about your application)
*Address:

Postcode:

*Email address:
	*Telephone numbers:

Home:

Business:

Mobile:


	Additional Information:
	In this section we need to have answers to some specific questions.

	National Insurance Number
	

	IFL Registration number 
	

	Do you require a work permit for the United Kingdom?
	Yes (            No (

	Have you got a work permit for the United Kingdom?
	Yes (            No (

	If yes, please state type of permit and expiry date
	

	Do you have the regular use of a car and are you prepared to use this if required for work purposes?
	Yes (            No (

	Disclosure of Criminal Convictions 

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Re-habilitation of Offenders Act 1974, by virtue of the Re-habilitation of Offenders Act 1974 (exceptions) (amendments) Order 1986.  It is therefore essential that, in making your application, you disclose whether you have been convicted of a criminal offence and if so, for what offence(s).

	Do you have any criminal convictions?                                                                                   If YES, please specify on a separate sheet and attach to this application form. (Check the above paragraph before completing).
	Yes (            No ( 

	Disability Discrimination Act: 

Do you have an impairment, which may impact on your employment, that you would like us to know about?  

If YES, please specify on a separate sheet and attach to this application form.
	Yes (            No (


	Employment


	Present/Most Recent Employment

	Post title:

	Name and address of employer:

	Date appointed to current post:
	Date of leaving:

	Please give a brief summary of the main duties and responsibilities of your current/most recent post.



	Basic salary:
	Period of notice required:

	Other benefits:


	Employment History

In this section we need to know about your previous employment. Please give a chronological list starting with the most recent other than your current/last post.  You may also wish to include details of unpaid work. (Please continue on a separate sheet if necessary).

	Name and address of employer
	DD/MM/YY
	Title

(if part-time please indicate no. of hours worked)
	Reason for termination

	
	From
	To
	
	

	
	
	
	
	

	Are you a member of a professional body?

In this section we ask you to tell us about your membership of relevant professional bodies and indicate whether membership is by examination.

	


	Education, Training and Qualifications

	In this section we are interested in your previous and current education, training and qualifications.  Please give below details of secondary schools, colleges and universities you have attended. We will ask you for evidence of your qualifications.

	School, College, University
	DD/MM/YY
	Course and subject taken
	Qualification gained

(including grades)

	
	From
	To
	
	

	
	
	
	
	

	Other courses attended (with dates)

If you have recently attended or are attending any short courses relevant to your current work or to the post for which you are applying, please give details below.




	References 

	(TWO references are required, one of which should be your most recent or current employer).

	*Name:
	*Name:

	Address:


	Address:

	* Email Address
	*Email Address

	Telephone number:
	Telephone number:

	In what capacity do you know the above?
	In what capacity do you know the above?

	Note:  References will be taken up for short listed candidates before interview. If you have any objections to current employers being contacted before interview please tick this box  □.

	Supplementary Information  (Please continue on a separate sheet if necessary)

	In this section we would like you to tell us about any additional relevant information which you feel would support your application.

	

	If you are applying for a post which includes lecturing duties, we would like you to list below the subjects which you are able to teach and the level offered.


	Please indicate if you are related to any employee or governor of Southgate College.




	The information given in this application is, to the best of my knowledge, true and accurate.                                                                        

	Signature of applicant:
	Date:

	Applications should be returned by 5pm on the closing date. Please enclose a stamped addressed envelope if you wish receipt of your application to be confirmed.
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